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Application:
 SEQ CHAPTER \h \r 1 SEQ CHAPTER \h \r 1This policy applies to all operations of the Town of Deep River, except where superseded by the terms of a collective agreement.

1. GENERAL POLICY
1.1.  SEQ CHAPTER \h \r 1The Town encourages its employees to make contributions to the charities of their choice.
1.2.  SEQ CHAPTER \h \r 1The Town will not encourage its employees to make contributions to any one charity in preference to any other. 
1.3.  SEQ CHAPTER \h \r 1Requests from an individual employee for a deduction to be made from the employee's pay and remitted to a recognized charity will be complied with by the staff responsible for payroll.
1.4.   SEQ CHAPTER \h \r 1Any such request from an employee shall be in writing, signed by the employee, and shall contain the following information:
1.4.1.  SEQ CHAPTER \h \r 1The name of the charity;
1.4.2.  SEQ CHAPTER \h \r 1The mailing address of the charity;
1.4.3.  SEQ CHAPTER \h \r 1The amount of the deduction from pay;
1.4.4.  SEQ CHAPTER \h \r 1The frequency of the deduction (e.g. every pay, monthly etc.); and
1.4.5.  SEQ CHAPTER \h \r 1The duration for which the deduction is to continue (e.g. one year, until further notice, etc.).
1.5.  SEQ CHAPTER \h \r 1Requests from charitable organizations for employee solicitation privileges, employee deduction programs, or other programs designed to target Town employees as distinct from the population in general, will be refused.
